


Job Description

	Job Title:
	Climate Hub Lead

	Operational Base:
	Community Wellbeing and Enterprise Hub Rouken Glen (with some travel to meetings as required)  

	Contract to:
	31st March 2027

	Hours:
	35 hours (with potential evenings and/or weekends)

	Salary Scale:
	£27,288

	Line Manager:
	Engagement Manager



Background
Our vision is an East Renfrewshire where people can work together to shape their communities.  This can only be achieved by valuing the uniqueness of every individual and their contribution, whilst creating the conditions for participation.

Here at Voluntary Action, community participation is at the heart of everything we do.  This includes promoting local opportunities to get involved, giving residents a voice and creating spaces for communities to come together.

We are always open to testing, learning and improving.  We can all work together to explore new ideas that can make East Ren a better place to live.

Facilitation
We build safe environments for local people, groups and organisations; creating solutions to local issues by working together.

Engagement

We encourage East Ren wide conversations, supporting local people to share their stories and experiences and influence planning, design and delivery of local services.
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Participation
We support local people in finding their way to get involved in the community.  This can be anything from joining a group, volunteering or taking part in local conversations.

VAER is a diverse charity that facilitates collaborations to improve the quality of life for the people of East Renfrewshire.  We do this through The Community Hub’s 4 main thematic priorities: Health & Wellbeing; Community Climate Action, Volunteer Development and Third Sector Development.

As the Third Sector Interface for East Renfrewshire, VAER supports and develops the Third Sector, including volunteering and social enterprise, and enhances the Third Sector’s role in community planning and its contributions to local outcomes and priorities.

Through organisational support and advocacy for the sector, VAER works to strengthen local partnership connections with the Third Sector, developing a strong Third Sector voice, informed and engaged groups and organisations, and a sector that is resilient, thriving and leading joint action to address local priorities.

Job Role
The overall focus of the Climate Action Hub Lead is to guide a small, committed team to further develop East Renfrewshire’s Climate Action Hub linking closely with the next phase of our exciting new Community Wellbeing and Enterprise Hub in Rouken Glen.

This is a hands-on, wide-ranging position - perfect for someone who enjoys balancing strategic, forward-thinking leadership with practical, community-focused delivery.

Main Focus
Supporting the Engagement/3rd Sector Development Manager to deliver year two of the East Renfrewshire Climate Action Hub business case as funded via Scottish Government.  The main tasks within this role will be delivered using a collaborative approach, building on the established network from year 1 of the Climate Action business plan:

· Key tasks in partnership with the Engagement/3rd Sector Development Manager and wider climate network you will:

· Lead the Climate Action team’s work programme, guiding staff on priorities and timescales
· Line manage the Climate Action team to deliver the ERCAH business plan and agreed activities
· Maintain good connections at a strategic level across East Renfrewshire with ERC Net Zero team

· Working alongside the wider Voluntary Action staff team, Climate Action team and in collaboration with our 3rd, public and independent sector partners you will support and/or facilitate:

· Improved access for East Renfrewshire residents to participate in Climate Action activity locally and/or nationally
· Development of the East Renfrewshire Climate Action Hub (ERCAH) demonstration site at Rouken Glen with a focus on community growing, habitat diversity and ecosystem sustainability

· The targets/milestones against which progress in achieving objectives/expected outcomes shall be monitored are:

· Oversight of engagement with organisations and individuals already engaging with climate-related activity across East Renfrewshire
· Oversee 2-3 network meetings to envision ways to future-proof and identify key challenges for East Renfrewshire's infrastructure such as housing, transport & energy and to explore regenerative land use, including regenerative agriculture, biodiversity conservation and climate adaptation
· Produce quarterly and end of year reports for the Scottish Government that demonstrates impact of work undertaken, to inform the development of business case for Climate Action Hub
· Produce a short report of key insights from networking activity for East Renfrewshire Community Climate Action Hub website which can be shared across our social media channels and those of our partners
· Collaborate with our partners on a funding application to further develop the Climate Hub in East Renfrewshire, possibly in collaboration across local authorities to set up a bigger hub if that is determined as the best way forward
· Review the monitoring and evaluation framework for the Climate Action Hub programme to inform the development of the business case
Community Wellbeing and Enterprise Hub
· Lead by VAER’s Chief Officer and in collaboration with our wider staff team, 3rd, public and independent sector partners you will support the development of a working group to provide oversight of and facilitate:

· Development of a comprehensive risk register for all aspects of the site
· Processes to ensure both regular and seasonal maintenance are carried out

Occasional Tasks
· Undertake other duties which may be required and which are commensurate with the post
· Assist with the planning, development and completion of future grant applications

General
· To be committed to the work of Voluntary Action East Renfrewshire and to promote team working
· To work in accordance with the organisation’s policies and procedures
· To work as part of the Voluntary Action staff team, involving additional duties as and when required to support colleagues

Person Specification

	
	Essential
	Desirable

	1. Career Experience
	
	

	· Demonstrable experience of working with communities
	ü
	

	· Experience of working with small community organisations
	ü
	

	· A knowledge and understanding of the charity/third sector
	ü
	

	· Experience of developing and support group activity and peer support groups
	
	ü

	· Experience of working with volunteers and volunteer involving organisations
	
	ü

	2. Specialist Knowledge/Experience
	
	

	· Good working knowledge of Microsoft products ie,  TEAMS
	ü
	

	· Good working knowledge of Word and Excel
	ü
	

	· Good working knowledge of social media platforms
	
	ü

	· Good communication skills – verbal and written
	ü
	

	· Confident using social media including Facebook and Instagram
	ü
	

	· Confident in producing promotional/marketing material using Canva
	ü
	

	3. Skills/Aptitudes/Potential
	
	

	· High level of numeracy skills
	ü
	

	· Good organisational skills and ability to manage time
	ü
	

	· Good communication skills – verbal and written
	ü
	

	· High level of relevant PC skills
	ü
	

	· Flexible approach with an ability to meet deadlines
	ü
	

	· Ability to work on own initiative with limited supervision
	ü
	

	· Self-motivated and enthusiastic
	ü
	

	· A good team player and willing to work cooperatively in a small administration team
	ü
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Voluntary Action East Renfrewshire SCIO
4D Rouken Glen Park, Thornliebank, G46 7UG
Scottish Charity Number: SC028103

e: hello@va-er.org.uk
t: 0141876 9555
w: www.va-er.org.uk
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